
 
Manuscript Preparation Guidelines for Authors 

 
Authors are invited to use the style sheet for manuscripts in English which they will find on the 
journal’s website. If they have not used the style sheet, they need to check the guidelines below 
before submitting their manuscript. 
 
Files 
Authors submitting an article to ASp Journal should send two files to the editors:  

• The manuscript (Microsoft Word document only); 
• The authors’ details. If the manuscript was written by more than two authors, please 

indicate a ‘contact author’.  
 
Checklist: Preparing your manuscript:  
The manuscript style of ASp Journal is based on The Chicago Manual of Style (17th edition). The 
main guidelines are given below. Please refer to the CMOS for further details or contact the 
editors if you have any questions.   
 

 Manuscripts should be fully anonymised. Authors may cite their own work by using 
‘he’, ‘she’ or ‘they’.     

 The maximum size for research articles is 8,000 words maximum. Research notes, 
reviews and the papers for the teaching practices section are shorter (4,000 words 
maximum). 

 Abstracts should not exceed 155 words. 
 Page format: A4, set margins to 3 cm minimum (top, bottom, left, right)  
 Structure: title in English, title in French, abstract in English, abstract in French, 

keywords in English, keywords in French 
 Section and subsection titles: use bold Times New Roman 11 or 12. Disactivate 

automatic numbering and number the sections and subsections manually.   
 Running heads: indicate your manuscript title and the page number. Font: Times New 

Roman, size: 8. 
 Font: Times New Roman, size: 11 or 12 
 Line spacing: 1.5 or double 
 Use either British or American spelling consistently. 
 Illustrations and tables: illustrations and tables should be inserted into the manuscript. 

Number figures and tables consecutively (table 1, table 2, figure 1, figure 2). The 
printout version of the journal is in black and white. Therefore, you should opt for 
black and white figures or figures showing high contrast between the colours. 

 Quotations: long quotations (exceeding two lines) should appear as separate 
paragraphs.  

 Bibliographical references: use the author-date format of the 17th edition The Chicago 
Manual of Style (CMOS 2017) 

 
Editors: philippe.millot@univ-lyon2.fr; caroline.peynaud@univ-grenoble-alpes.fr 
 
Reference 
CMOS. 2017. The Chicago Manual of Style. 17th ed. Chicago: University of Chicago Press. 


